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GETTING STARTED

The Rocking Horse Farm design and review web
application has been created to streamline the process of
submitting material and information for the complimentary
exterior illustration and the final plan review. This instruction
guide will walk you through the three-step process as
described in our Housing Design Guide Book.

Accessing the Design/Review Application
1. Open your internet browser and go to
www.rockinghorsefarm.com.

2. Select the “Residential” menu at the top of the page, which
opens a pull-down menu. Select “Building Resources”
from the pull-down menu.

On the Building Resources page, click on the “Submit Design
Plans” button.
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Register for the Design/Review Application
If this is your first time using the design/review application,
you’ll need to register.

1.

On the login page, select the “Register” link at the bottom
of the page.

Enter your company name. Please register only one time
for your company, even if you have multiple employees
who will use the site.

Enter your email address.

Enter and confirm your password. The minimum password
length is six characters.

Select “Create Account”.

You will now be logged into the Design/Review Application.
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DESIGN AND REVIEW PROCESS STEP ONE
Submitting for Complimentary

Exterior lllustration

Once you're logged into the Design/Review Application, you
can initiate submittals and monitor your projects as they move
through the design and review process. Upon login, you’ll see
the following page:
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Your Submittals: «new

Lat Acidress Startun ‘m Step Due Actians

Once you or your client have selected a floor plan and
collected inspiration images, it’s time to submit for your
complimentary exterior illustration. This is the first of three
steps in the Rocking Horse Farm design and review process.

1. On the “Your Submittals” page, select the “+New” link to
access the submittal form for your complimentary exterior
illustration.

2. Select your Block and Lot number. After selecting the lot
number, the street address will appear to the right. Please
verify that you have selected the correct lot.

3. Fill out the questions on the form completely. Incomplete
forms will be returned for more information, delaying the
delivery of the complimentary illustration.

4. When the form is complete, select “Next Step”.
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New Submittal for Complimentary lllustration step 1 of 2

“All fields required

Select Block 1 _J Select Lot 15 -J 6129 Marigold Loop

Proposed project style (example: Two-Story Colenial, Cape Cod, Arts & Crafts, etc)*

Two story colonial/cottage. See inspiration images.

Project square footage*
#it##

Exterior color scheme as proposed”

Dark gray with white trim, black shutters, multi-color stone.

Roof pitch and roof type proposed (example: 4/12, hipped)*
612

Exterior materials as proposed (brand and colors)*

Dark gray steel siding with white trim, white garage doors, black shutters, composite front porch.

Current project budget as submitted®

SHt# it

Budget of project with changes (goal)*

SH#t# it

Additional comments from homeowner and/or builder*

Notes go here.
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Submitting for Complimentary

Exterior lllustration - continued
In the next step of the submittal for complimentary illustration,
you’ll upload the floor plans, elevations and inspiration images.

Before uploading, you'll have to save your documents as
image files or scan hard copy documents (.pdf, .jpg, or .tiff files
will work great).

1. Drag the house plan and elevation files into the box, or
click in the box to browse and select your files.

2. Drag the inspiration images into the box, or click in the box
to browse and select your files.

3. Click “Submit” to complete the submittal for your
complimentary exterior illustration.

After submitting you will receive an email (see below)
confirming our receipt of the material, and indicating the
date and time by which you can expect to receive the
complimentary illustration.

Lot 15 Block 1 by ABC Homes homea plan has been & E
submitted for lllustration ke =

Rooking Harse Farm <roneplyid 2:26 PM (12 minutes ago) L -
Rt W, CraKy, j ¥ Msar NG, me -
The appication form, plans, eevations and inspiration images have
bin 2unmimad for Lot 15 Block 1 by ABC Homag. Tha axtankar
dasign illustration is due by Feb 4, 2018,

Aocking Horse Fam, LLC

Ciams N'.'.ll'dhl'lllﬂ&ﬂ
Gl 701-238-5751

dianedparkcompany.com

Junny Schuster

el T0N-729-2851
|ennyschustent parkcompany, Gom

Park 0. Realtors
Phone: 701-237-5031
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New Submittal for Complimentary lllustration step2of2

Upload your files to finish your submittal:
“All fields required

Plans and elevations (including site plans, floor plans, elevations)*

1.1 MBE

d Plans_Elevat...

Inspiration/Reference images*

4 MB

d Inspiration I...
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DESIGN AND REVIEW PROCESS STEP TWO

Viewing Your Complimentary lllustration
Within seven working days from the time we receive your
complete submittal, we’ll deliver your complimentary
illustration. You’ll be notified by email (see below for an
example) once the illustration is uploaded to the design and
review application.

Your complimentary RHF home illustration is complete & =\

Inbn

Rocking Horse Farm <noreplye 2:48 PM (3 minutes ago) = -

i, chi, sarah, ken, oradg, pnnyschiest =] T

The complirmentany extarior design ilustration for Lot 15 Block 1 in
Focking Harsa Fam 2nd Additian 8 compiete. You can AccRss it by
clicking hara. The next step in the design and review process is to
Submit your final plans for review.

Rocking Horse Fam, LLG

Diang MNordhougen

Cell: T01-238-5751

NS nakcompany. com

Jenny Schuster

Cell: 701-728-0851
|ennyschUETErT parKCOMO AN, Com
Park Co. Realiors

Phone: 101-237-5051

You can access the illustration by clicking on the link in the
email, or log into the design/review application at
www.rockinghorsefarm.com as indicated earlier in the
document.

1. If you want to access your illustration by logging into
the design/review application, select the “View” link for
the appropriate lot. This will take you to the Submission
Details page. If you click the link in the email, you will
arrive directly at the Submission Details page.

2. Click on the attachment in the Rendering and Review
section of the Submission Details page.

At this point, it is up to the builder and homeowner to take our
exterior design recommendations and translate them into a
final plan, which you will submit for review in the next step.

Submit Design - Rocking Horse ... ¥ | <4
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Your Submittals: +New
Next Step
Lot Address Status Due ions
Block 1 Lot 6129 Marigold Pending Your N/A View Submit for Final
15 Loop Response Review
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Submission Details sack

6129 Marigold Loop Lot 15 Biock 1

Project square footage 4710

Exterior color scheme as proposed Dark gray with white trim, black shutters, multi-color stone.
Roof pitch and roof type proposed 6/12

Exterior materials as proposed Dark gray steel siding with white trim, white garage doors, black shutters,
composite front porch.

Current project budget as submitted $463,000
Budget of project with changes (goal) $475,000

Comments T&S contact information: 18872 Crchard Bivd E, Harwood, ND 58042 701-235-1230 Todd
Halle-builder.

Plans
» 0.32057300 1453838575, pdf
Inspiration

Rendering

Rendering and Review

Great inspiration images! See illustration for notes. We encourage you to continue the window trim and
mullicns on all sides of the house.

Attachments:

» 054389400 1453841189.pdf Q




DESIGN AND REVIEW PROCESS STEP THREE

Submitting for Final Review

Once the builder and homeowner have incorporated our
exterior design recommendations from the complimentary
illustration and worked through the details of the home design,
it’s time to submit for final plan review.

Just like the previous submittal, before uploading, you’ll have
to save your documents as image files or scan hard copy
documents (.pdf, .jpg, or .tiff files will work great).

1. Click on the “Submit for Final Review” link on the “Your
Submittals” page. Make sure you are submitting for the
correct lot if you have more than one submittal in process.

2. Type in any comments that you feel are important for us to
consider when reviewing your final plans.

3. Drag the final house plans and elevations into the box, or
click in the box to browse and select your files.

4. Click “Submit” to complete the submittal for final plan
review.

| Submit Design - Rocking Horse ... ¥ | 4

training.rockinghorsefarm.com - Q, Search wB U ¥ A
Rocking Horse Farm AR oot

Your Submittals: :new

Lot Address Status MNext Step Due Actio
Block 1 6129 Marigold  Pending Your MNSA View Submit for
Lot 15 Loop Response Final Review

»

| Submit Design - Rocking Horse ... * | 4
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Submittal for Final Review

Comments*

12.5MB

d Fin. Pharw.p...

»
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Submitting for Final Review - continued

After submitting you will receive an email (see below)
confirming our receipt of the material, and indicating the date
and time by which you can expect to receive our feedback.

A final plan has been submitted for review on Lot 15 L
Block 1 by ABC Homes  weex «

Rocking Horse Farm <noreplye 3:0% PM (3 minutes ago) = -
b o, RN, Sarmh, oK), [Ennysoiision, @ane, me -
The reqquired construction documeants’spacifications have been
subrmittad for final redew for Log 15 Block 1 by ABC Homas. Tha
review and approval or comments are due by Feb 2, 2016,

Rocking Horse Fam, LLC

Diane Nordhougen

Call: 701-238-575
diane@parkcompany.com

Junny Schusier

Cell; ToN-729-5831
|ennyschusterd parkcompany,com

Fark Go. Realtors
Phone: 701-2537-5031

1. As with the previous submittal for your complimentary
illustration, you can monitor the status of your submittal
through the design/review application.

¢

| Submit Design - Rocking Horse ... * | 4

training.rockinghorsefarm.com ¢ | | Q Search wBe @ ¥+ A
Rocking Horse Farm e
Logout
Your Submittals: +new
Lot Address Status Next Step Due Actions
Block 1 Lot 6129 Marigold Pending Final Results of the final review will be View
15 Loop Review returned by Feb 2, 2016
Block 1 Lot 6121 Mari Initial Submission Design and Feedback will be retumed View
16 Loop by Feb 4, 2016
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Submitting for Final Review - continued
We’ll notify you by email (see below) when we’ve completed
the final plan review.

Your RHF plan review is complete

b |1
' |

Recking Horse Farm <roreply@re . 3013 PM (1 minute age) - -

T plans and spacifications for Lot 15 Bleck 1 in Rocking Horsa
Farm 2nd Addition have been Approwed with the following comments:
Looks grearl

Rocking Horss Fam, LLG

[ane Nordhougen

Cpll; 7O1-238-5751

e prheQInpamy.eom

Jeniny Schuster

Coelil; TO1-T29-5851

[ennyschusterd parkcompany.com

Park Co, Realtors
Phone: 71-237-5031

Our final review feedback will be one of three responses:
+  Approved

+  Approved with Comments

* Revise and Resubmit.

Approved means your plans are fine as-is. Approved with
Comments means your plans are approved as long as you
incorporate our comments. Revise and Resubmit means we’d
like you to go back and re-work your plans. In the case of
resubmitting revised plans, you will repeat the same process
as submitting for final review.



